(2-8-2005)
[NAME OF CHURCH]

OFFICIAL RESOLUTION

A RESOLUTION DESIGNATING THE HOUSING ALLOWANCE, SALARY,

AND OTHER EMPLOYMENT BENEFITS

FOR THE REVEREND [CLERGY NAME]

FOR JANUARY 1, _____ THROUGH DECEMBER 31, _____
WHEREAS, [CLERGY NAME] (“SHORTHAND FOR CLERGY NAME”), who is a duly ordained Anglican minister, will serve as [POSITION] of [CHURCH NAME], which is a non-profit religious entity with religious purposes, for the period of time from January 1, _____through and including December 31, _____ (“said period”) and in such capacity will perform various religious, sacerdotal and priestly functions;

WHEREAS, [CHURCH NAME] does not provide a residence for its [POSITION] or [his/her] family; and

WHEREAS, [SHORTHAND FOR CLERGY NAME] has requested the [OFFICIAL LEADERSHIP BODY] of [CHURCH NAME], as the duly constituted governing body of [CHURCH NAME], for its official designation by valid Resolution as to his compensation for said period in the form of (1) salary, (2) housing allowance, (3) salary deferment plan, (4) accountable advance travel and automobile expense reimbursement allowance, (5) accountable advance professional and any other job-related expense, (6) continuing education allowance, (7) health insurance and health reimbursement plan, (8) Health Savings Account contribution, (9) disability, term life and accidental death insurance, and (10) pension benefits, all of which benefits (other than salary) are tax free if fully used for the purposes so designated; and

NOW, THEREFORE, BE IT RESOLVED that [SHORTHAND FOR CLERGY NAME] shall receive compensation as salary from [CHURCH NAME] for said period in the annual amount of $__________, payable [weekly/bi-monthly/monthly]. 

BE IT FURTHER RESOLVED that [SHORTHAND FOR CLERGY NAME] shall receive and it is so hereby designated as a housing allowance for said period the annual amount of $___________.  Said housing allowance, being designated within the meaning of that term as used in Section 107 of the Internal Revenue Code of 1954, covers all housing and housing-related expenses, including but not limited to the cost of taxes and any governmental assessments, any adjacent land purchases, homeowners or related insurance, utilities and utility hook-up charges and expenses, household furnishings, mortgage expenses (inclusive of interest), renovations or improvements, day to day household upkeep and maintenance, care for the grounds and for general upkeep and other items necessary or reasonably related to the provision and maintenance of a home.  Said housing allowance shall be hereby designated in the official records of [CHURCH NAME].
BE IT FURTHER RESOLVED that [CHURCH NAME] will provide contributions, on behalf of [SHORTHAND FOR CLERGY NAME], to the salary deferment program approved by the Board of Directors of the Anglican Mission in the annual amount of [$XXXX];
BE IT FURTHER RESOLVED that [SHORTHAND FOR CLERGY NAME] shall be reimbursed for travel and automobile expenses related to his employment, he shall receive an annual accountable travel of up to $____________ to be substantiated in writing by records, receipts and/or contemporaneous personal statements for a period no longer than every two months and with any unused payments or cash advances to be returned to [CHURCH NAME] within a reasonable time, but no later than ten days after the end of said period.

BE IT FURTHER RESOLVED that [SHORTHAND FOR CLERGY NAME] shall be reimbursed in the amount up to $____________ for said period for all professional or other job-related expenses of any nature related to his employment including but not limited to professional subscriptions, newspapers, magazines, books, journals, library materials, tapes, videos, cds, office supplies and equipment, computer equipment and accessories, professional equipment, clergy vestments and other clerical clothing, unreimbursed automobile and travel expenses, unreimbursed mission-related telephone expenses, business-related meals and entertainment, excess housing expenditures, unreimbursed cell phone expenses, hosting business-related guests, care for children while on clergy business, unreimbursed continuing education expenses, gifts which are employment related, professional dues, and any other reasonably incurred employment-related expenses, and he shall receive for said period an annual accountable advance professional or other job-related expense reimbursement allowance in said amount to be substantiated in writing in writing by records, receipts and/or contemporaneous personal statements for a period no longer than every two months with any unused payments or cash advances to be returned to [CHURCH NAME] within a reasonable time, but not later than ten days after the end of said calendar year.

BE IT FURTHER RESOLVED that [SHORTHAND FOR CLERGY NAME] shall be entitled to receive a continuing education allowance for that said period from [CHURCH NAME] in the amount of $__________ and if there are any unused payments or cash advances, then such shall be retained by [SHORTHAND FOR CLERGY NAME] and taxable for income tax purposes;
BE IT FURTHER RESOLVED that [SHORTHAND FOR CLERGY NAME] shall pay, on behalf of [SHORTHAND FOR CLERGY NAME], his wife and family, the group health insurance premiums as well as an annual contribution of $____________ (payable at least quarterly) to the Health Reimbursement Account on behalf of [SHORTHAND FOR CLERGY NAME] and [SPECIFYING FAMILY MEMBER(S)] in accordance with the benefits established by [CHURCH NAME] for its staff.
BE IT FURTHER RESOLVED that [CHURCH NAME] will provide contributions (payable at least quarterly) to a Health Savings Account as approved by the Federal government in the annual amount of $___________ [up to $4,500.00] as non-income by payroll deduction;

BE IT FURTHER RESOLVED that [CHURCH NAME] shall pay, on behalf of [SHORTHAND FOR CLERGY NAME], the group insurance premiums for disability, term life and accidental death benefits in accordance with the benefits established by [CHURCH NAME] for its staff.

BE IT FURTHER RESOLVED that [CHURCH NAME] will provide pension contributions in the annual amount of [XXXX] percent (____%) of compensation and non-health insurance benefits which constitutes for said period $__________ on behalf of [SHORTHAND FOR CLERGY NAME],. 

THUS WITH A QUORUM VOTING, THIS RESOLUTION WAS SO MOVED, SECONDED, AND ADOPTED by the [OFFICIAL LEADERSHIP BODY] of [CHURCH NAME] on this the _____ day of _______________ to be effective immediately or nunc pro tunc as of January 1, _____ whichever comes first.

[CHURCH NAME]
By:  ___________________________

[TITLE OF LEADER] of its [OFFICIAL LEADERSHIP BODY]
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